DBAF Clearing Account Clean Up

This document is to help clean up the DBAF Clearing Account.

Go to the Budget vs Actual by Funds Center tile:

FM Master Data Display and Reporting

Budget vs. Actual Budget vs. Actual Sources and Uses Owverview of AVC
by Funds Center by Funded Program Data

Fiscal Year — Default — 2021

To Fiscal Year — 2022 or current fiscal year

Period From -1

Period To — 16 (there are 12 total periods + 4 closing periods = 16)
Under Funded Program in the Or Value(s) field put your IO

Hit Execute bottom right of page

Get Vanant... Dats Source... More ~

Selection values
Fiscal Year - Default- | 2021
To Fiscal Year: | 2022
Period (from): 1

Period (to): | 16

Selection groups

1l a
0 =

Functional Area
Or value(s) to =

Funded Program:

= TOHr@ <

Fi Budget vs
Actual Summary
Report



Double click on the Commit + Act amount in the Total Expense Row:

Commitment Item/Fund Ctr Budget Commitments Actuals Commit+Act Avail Balance

[~ Salary
[~ Overtime-Holiday Expense-Salary

[~ Fringe-Burden

Next screen select Search Commitments/Actuals <= 10,000.

**Note: The further the fiscal years are out from 2021, you may have to use Search
Commitments/Actuals> 10,000

Select Report x

Search Budget Documents

<H|Search Commitments/Actuals == 10,008

e e MM T LN LS, AL LA L = 10,000

[

Choose Technical names onfoff Cancel

In the header of the next page, click the 5/5 symbol:

Choose  BE:

N E@E 5] . @ B B [ sSelections More-

Document Journal

FM Area 1855

Womme I e i s

= Expense-Personnel

B General Office Expenses and Suppli 0.02- 0.02- B.02

B Equipment-Non Capitalized

B IT Technical Incl Non Capital IT E 4,500.00 3,300.00 7.,800.00 7,800.00-

[~ Leases-Rentals

[~ Participant Support Costs

[~ Services-External

[~ Travel and Conferences 0.80 0.80 0.808-

[~ Default Conversion 874.00- 874.00- 874.00-

[~ Expense-Non-Personnel 874.00- 4,500.00 2,426.78 6,926.78 7.,800.78-

J—

e Total Expense 874.00- 4,500.00 2,426.78 kS.QZS.?S 7.800.78-
—

e Net Income 874.00 4,500.00- 2,426.78- 6,926.78- 7.800.78




Remove all the items on the left-hand side. If you click the > button in the middle of the box it
should move all the criteria to the right-side box:

Saort Order ®
Sort criteria/Subtotals Column Set
all[allv]|al ¥ Q
Column Name & | = | X Column Mame
Fiscal Year ) Amount to be checked against commt budge
Value Type . v Document type
Reference Document Mumber - FM Area
Amount type . Fund name

ftem Mumber of Reference Document
Customer for Fund
< Application of Funds
Value Type Text
Fund Type
Amount Type
Fund Type Description
Period
Funds center name
Funds Management Update Date

Funds Center Manager in Organization Mod

Adopt Cancel




When you are done, it should look like this. This is to remove all the subtotals in our data. Click

adopt then:

Sort Order
Sort criteria/Subtotals Column Set
all[a][v][A][¥ Q
Column Name & | v | % Column Name
Fiscal Year

Amount to be checked against commt budge
Document type
Value Type
FM Area
? Reference Document Number
£ Fund name
Itemn Mumber of Reference Document
Amount type
Customer for Fund
Application of Funds
Value Type Text
Fund Type
Amount Type
Fund Type Description

Adopt

Cancel

In the header click the More > List > Export > Spreadsheet...

Choose B = = V I % BE B = % £ B B [ Selecons
Cancel (Escape

Document Journal List = >\ Print Preview (CusineFLD)

FM Area 1855 > Print (Curt+P)

Year Commitment ltem

Commitment item 50000000 ... Goto ’c Reports Batch P

Funds Center _

Fund Sertings 7 EXPOM e > P

Layout /PSU DEFAULT

User BMK5410

Date/Time 01/21/2022 15:46:16 Help 1 Exit (Shift+E3) Local File (Ctrl# Shift+F3)

GUI Actions and Settings > - . .
Year Type RefDocNo °  lem VT = Value Type Text Amt Type Prd | FM Pstg.Dt BusA  Fund GILL B
2021 1000105763 1 50  Purchase Requisitions 0500 5 11/09/2020 6970 1110000000 523t
1 Purchase Requisitions 0100 5 11/08/2020 6970 1110000000 523 ©
2 Purchase Requisitions 0100 5 11/09/2020 6970 1110000000 52300900 52300900 [T Svc-Extml Vendor
1 Purchase Requisitions 0200 5 11/09/2020 6970 1110000000 52300900 52300900 [T Sve-Extml Vendor
2 Purchase Requisitions 0200 5 11/09/2020 6970 1110000000 52300900 52300900 [T Sve-Extml Vendor
1000109766 1 Purchase Requisitions 0500 4 103012020 6970 1110000000 52301300 52301300 [T Professional Sve

1 Purchase Requisitions 0100 4 10/30/2020 6970 1110000000 52301300 52301300 [T Professional Sve
1 Purchase Requisitions 0200 4 10/30/2020 6970 1110000000 52301300 52301300 [T Professional Svc

= Payment bu
193,635.00-
229,320.00
7,800.00
35,685.00-
7,800.00-
11,120.00-
12,000.00
880.00-

Funds Center
6972910000
6972910000
6972910000
6972910000
£972910000
£972910000
£972910000
6972910000



Click Continue:

Select Spreadsheet

Formats:

Excel (in MHTML Format)

OpenOffice (in OpenDocument Format 2.0)

Select from All Available Formats

Excel - Office Open XML Format (XLSX)

Always Use Selected Format

Continue

Cancel

Scroll all the way down to the bottom of your data set. Take a look at the Row highlighted in
yellow. It should match the amount from your SIMBA page:

32022 SA rioostezs Profi wansfer postings 0100 g 1171620216870 71110000000 52210200 52210200 Postage and Maiings 3851 “Bor2s

32022 SA "100318203 B 66 Profit transfer postings 0100 5 11/16/20216970 "1110000000 52210200 52210200 Postage and Mailings 372 "6972¢

272022 SA "100318203 8 "86 Profit transfer postings 0100 3 11/16/2021 6970 1110000000 52210200 52210200 Postage and Mailings -1.30 "5ar2g

172022 SA 00318203 "1 "86 Profit transfer postings. 0100 5 11/16/2021 6970 1110000000 52301300 "52301300 IT Professional Sve. e "5972¢

2 [ [ I I I [ I [ [ [ 652678 )

3

Commitment Item/Fund Ctr Budget Commi tments Actuals Commit+Act Avail Balance

- Salary

B Overtime-Holiday Expense-Salary

- Fringe-Burden

-~ Expense-Personnel

B General Office Expenses and Suppli g.82- 6.082- B.82

- Equipment-Non Capitalized

B IT Technical Incl MNon Capital IT E 4,500.00 3,300.00 7.800.00 7.800.00-

B Leases-Rentals

- Participant Support Costs

B Services-External

B Travel and Conferences 0.80 0.80 0.80-

- Default Conversion 874.00- 874.00- 874.00-

== Expense-Non-Personnel 874.00- 4,500.00 2,426.78 6,926.78 7,800.78-
e "

B Total Expense 874.00- 4,580.00 2,426.78 ( 6,926.78 7,800.78-
e —

B Net Income 874.00 4,500.00- 2,426.78- 6,926.78- 7,800.78

If it doesn’t, then something went wrong. Start again, or reach out to Brian and we can look at
it together.



Once you verify the amount matches, highlight the whole row yellow row, right click and hit
delete. We don’t need that amount in our data set:

[ =y
|36 Cut i
B3 Copy i
[y Paste Options:

D

Paste Special...

Insert i
| Delete

Clear Contents
:E Format Cells...

Bow Height...

Hide _

Unhide L
o —
|adal <10 .| & A $ -
B I=8-A-H-%
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Go to the top of the worksheet and select cell Al:




Go up to the top of the page and select Insert then PivotTable:

Review View Acrobat

File Home Insert Page Layout Formulas Data

i i% =] —I;l _4 () T g4 @soe @ Deing vaps I

PivotTable Recommended Table Pictures Online Shapes SmartArt Screenshot L] My Add-ins = Visio Data B People Graph Recorm

PivotTables Pictures = * Visualizer Ch
Tables lllustrations Add-ins
L424 -| & J 52210100
A B c D E F G

Make sure New Worksheet bubble is filled in, then click ok:

Create PivotTable

Choose the data that you want to analyze
@ Select a table or range
Table/Range: | Sheet1!3A$1:548%8431 ﬁ
O Use an external data source

Connechon name:

Use this workbook's Data Model

Choose where you want the PivotTable report to be placed

w
sting Worksheet

Location: ﬂﬁ

Choose whether you want to analyze multiple tables

[C] Add this data to the Data Model
coc
4




Next fill out the info for the PivotTable.

Filter — Fiscal Year

Rows — Commitment Items (GL accounts)

Values — Amount to be checked against Payment... (Expense Amounts)

It should look like this:

PivotTable Fields Y5
Choose fields to add to report: L+ B g
Search jo)
| Fiscal Year &

Document type
Reference Document Number
Item Mumber of Reference Document
Value Type
Value Type Text
Amount Type
Period
Funds Management Update Date
Business Area
Fund
G/L Account

| Commitment item
Commitment item name

¥ Amount to be checked against payment ...

Drag fields between areas below:

Y FILTERS Bl COLUMNS
Fiscal Year -
= ROWS Z VALUES

Commitment item ~ Sum of Amount to ... *



In the actual PivotTable, right click on the Sum of Amount to be checked against payment bud,
select Value Field Settings:

~ L . _— |_ 1 L)

|Fiscal Year (All) B I = - A ~
Row Labels| ~ | Sum of Amount to be check STt e 1
151208150 5 By Copy
51408200 B Format Cells..,
(52210100 $ Number F "
152210500 5 umber Format,..
52300250 % ré Refresh
(52300500 5
) 162453000 3
| 152458000 $ 25 Remove "Surn of Amount to be checked against payment bud”
?1562571040 5 .
3 |52600600 5 Summarize Values By r
I 152600901 % Show Values As 3
) [52601500
22609900 ﬁ [@ Value Field Settings.. —
" 52619900 5 PivotTable Options...
;- gg;gg;gg g B | Hide Field List
) |Grand Total  § 2,095.88
|
Then select Number Format:
Fiscal Year (Al -
Row Labels '| Sum of Amount to be checked against payment bud |
51208150 b -
51408200 5 (0.02)
52210100 3 f-nn
52210500 g Value Field Settings 7 x
52300250 b )
52300500 $ Source Name: Amount to be checked against payment bud
52453000 5 Custom Mame:  Sum of Amount to be checked against payment bud
52458000 b
52571040 5 Summarize Values By  Show Values 4s
52600600 5 Summarize value field by
gggg?gg; g Choose the type of calculation that you want to use to summarize
data from the selected field
joopssd - ® 7
52619900 b Count
52780100 5 Average
52780700 $ m?“
Grand Total $ Prlonduct v
Mumber Format Cancel
Vo




Then choose Accounting, then OK, then OK again:

Fiscal Year (Al

Row Labels v| Sum of Amag

51208150 5
51408200 3
52210100 5
52210500 %
52300250 5
52300500 5
52453000 5
52458000 5
52571040 %
52600600 5
52600901 5
52601500 5
52609900 5
52619900 5
52780100 5
52780700 3
Grand Total %

Format Cells

Mumber

Category:

General
Number

Currenﬁ

Date

Time
Percentage
Fraction
Scientific
Text
Special
Custam

Sample
Sum of Amount to be checked against payment bud

-

Decimal places: |2 =

Symbol: | §

Accounting formats line up the currency symbols and decimal points in a column,

Cancel




If you never completed a PivotTable before, Congrats, you just did! The amounts should be
broken out by GL now. You can drill into each amount that is in the pivot table now. Double
click the amount and it will open up a new tab, with the details that makes the amount up:

Row Labels - ] Sum of Amount to be checked against payment bud |

51105100 $ -
151306960 $ -
151404560 $ -
|52210100 $ 0.00
152210110 $ 0.00
152210120 $ -
152210150 $ (0.02)
152210200 $ (0.00)
|52210400 $ -
/52271000 $ .
152300160 $

152300200 $ -
/52300250 $ {0.00)
52300400 $ 0.00
152300500 $ )

| 52300900 $ 7,800.00—
152301300 $ -
|52330100 § -
|52453000 $ (0.00)
152601500 $ -
152609900 $ -
152780100 $ 0.80
|52910000 $ (874.00)
Grand Total § 6,926.78

0
Amount to be checked against payment bud B3|
-193635
229320 )
7800 F
-35685 )
-7800 F
-15093
4500
0
-80.16
-20592
600
2700
-20592
20592
15003
20592
80 16
-3300
-35685
-4500
7800
35685 F

7800



