Helpful Reports

1.FM BOBJ Report

2. FM Budgets vs Actuals Summary Report
3. FM Budgets vs Actuals Detail Report

4. Cost Objects Dashboard

5. HCM PERNR Details




Business Objects (BOBJ) Launchpad for Funds Management

The SIMBA Team went over this report in July of this year. Here is the link to the recorded session. They begin to discuss this report at the 1:37:45
mark.

https://psu.mediaspace.kaltura.com/media/July+24%2C+2020+SIMBA+Session/1 ygial3ls

There are enhancements coming from the SIMBA reporting team to give these reports more detail. Like text, descriptions, etc. | heard this from a

BOBI listening session on 9/10, here’s the link: https://psu.zoom.us/rec/play/WPGbsbm23gmj6mE-NOeiQCbHNn7AkLAAyL- thUogou70-ZzXRtc5-
S8MyLItgxb7Vp8QeQgshQdUBTOG.bgPLRD8IWAuUf F70?continueMode=true

Find the ‘Business Objects Launchpad’ tile:

< Reporting - RPT  GM Master Data Display and Reporting - MD  Research Office Budget Approver  Research Office Grant Administrator - MD ~ SAP Business Objects ~ myFunds Portal  Purchasing

| Business Objects
i Launchpad

SAP Business Object..
myFunds Portal

myFunds Portal

Purchasing

Shop OnLion


https://psu.mediaspace.kaltura.com/media/July+24%2C+2020+SIMBA+Session/1_ygia13ls
https://psu.zoom.us/rec/play/WPGbsbm23qmj6mE-NOeiQCbHn7AkLAAyL-_thUoqou7O-ZzXRtc5-S8MyLltgxb7Vp8QeQgshQdUBTOG.bgPLRD8IWAuf_F7O?continueMode=true
https://psu.zoom.us/rec/play/WPGbsbm23qmj6mE-NOeiQCbHn7AkLAAyL-_thUoqou7O-ZzXRtc5-S8MyLltgxb7Vp8QeQgshQdUBTOG.bgPLRD8IWAuf_F7O?continueMode=true

Next screen you will see the Public Folders, including those folders that you have access to. Your access maybe different than others. We want to

select the Finance folder, then the FM — Funds Management subfolder, then Budget vs Actual - FM_R_1083:
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The next screen you need to add the Fiscal Year & Funds Center in the Prompts Summary column.

Fiscal Year — type 2021 then hit right arrow sign to add it:

SAD4

Welcome: BMK5410 | Applications Preferences  Help menu Log off rel
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Next, click on the Funds Center, in the Prompt Summary column. Hit the Refresh Values button> then select the little + next to Total PSU
Composite Groups> + Total University Excluding COM> + Total University Excluding COM and Law> + UP Colleges> + Health & Human



Development> Select the name of your cost center your IO is housed under. (Quick short cut, once you hit Refresh Values button, you can type the
name of the Cost Center (in the screen shot below, where Biobehavioral Health Operations is typed out) However, it has to be an exact match of
what the system has it named, if not, it won’t show up as an option)
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Once you find the Cost Center you are looking for, click the right arrow (like what we did in the screen shot on the prior page) and click OK at the
bottom right.

This takes you to a new screen in the BOBJ report. You can select the report by Functional area, Fund Center, 10, etc. using the left hand panel.
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You can also drill into Cost Object (I0) to get further detail. Select the Budget vs Actual (Cost Object) tab at the bottom and select your criteria you
are. The items with the links give you more detail:
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FM Budget vs Actual Summary Report



The SIMBA Team went over this report in July of this year. Here is the link to the recorded session. They begin to discuss this report at the 1:08:30
mark.

https://psu.mediaspace.kaltura.com/media/July+24%2C+2020+SIMBA+Session/1 ygial3ls

Find the FM Budget vs Actual Summary Report tile, under the FM Master Data Display and Reporting category:

FM Master Data Display and Reporting

FM Budget vs

Budget vs. Actual Budget vs. Actual Sources and Uses Overview of AVC FM Budget vs Business Objects All Postings Budget Lines vs
by Funds Center by Funded Program Data Actual Summary Actual Details Launchpad (Commit & Act) Commitment
Report Report All Postings Actual Line ltems
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Drilldown for
Budget Entry
Documents
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Commitment Item
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Cost Objects
Dashboard
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Display Funds
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Display Fund Group

Display Funds
Reservation

Display Funded
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Display Funds
Center Group

Next webpage brings you to the actual report. You are required to fill out the ones with the wildcards *

From fiscal period: O will represent carryforward from the prior fiscal year, at this moment, there is no carryforward loaded.

To fiscal period: 16 stands for the 12 fiscal months + 4 closing periods at the end of the fiscal year


https://psu.mediaspace.kaltura.com/media/July+24%2C+2020+SIMBA+Session/1_ygia13ls

Business Area: Enter 6970

You can use any of the other criteria but the main two that will be used are Funds Center - is the cost center you would like to look up & Funded Program - is the

Internal Order you would like to look up.

Standardl *

*Fiscal Year *From Fiscal Period:
2021 0
Grant: Funded Program:

vy !

FM Budget vs Actuals Summary Results (0)

Go Co :
™ mmi
: Fiscal ... tme Commitment ltem Name
Deta
ils ot
Iltem

*To Fiscal Period

16

Fund Type:

)

Once you get all your criteria filled out, hit the Go button

*Business Area:

6970 ®

Fund

=

Budget

To start, set the relevant filters

[y

Funds Center:

Hide Filters B

Commitment ltem Functional Area:

=6070410000 ® |

o oy o

Clear Restore Adapt Filters (5) m
&

Commitments Actuals

If there has been activity in the account, budgeted amount, any type of transaction, etc. you will get results that look like this:



Hide Fitters [}

Standardl * ~
Functional Area:

‘Commitment ltem:

*Fiscal Year: *From Fiscal Period: *To Fiscal Period: *Business Area: Fund: Funds Center:
2021 | o | 18 | |eo70® | | o | =s970410000 ® | | | | T |
Grant: Funded Program: Fund Type:
o o o | Clear Restore  Adapt Filters (5)
Fas
FM Budget vs Actuals Summary Results (30) R 1
Go To Details Fiscal Year Commitment ltem ‘Commitment ltem Name Budget Commitments Actuals Commitment+Actuals
> Rev/Exp: Revenue 25,474.98 USD 0.00 USD 25,474.98 USD 25,474.98 USD
> Rev/Exp: Expense -13,474,347.98 USD -325,940.96 USD -85,661.24 USD -411,602.20 USD
-13,448,873.00 USD -325,940.96 USD -60,186.26 USD -386,127.22 USD

You can drill down into each Revenue/Expense line by clicking the little carrot next in the first column of the report:



*Fiscal Year: *From Fiscal Period: *To Fiscal Period: *Business Area: Fund:

2021 0 16 6970 ® o’ [l

Grant: Funded Program: Fund Type:
e e e

FM Budget vs Actuals Summary Results (30)

Go To Details Fizcal Year Commitment ltem Commitment ltem Name Budget
> Rev/Exp: Revenue 25,474.98 USD
> Rev/Exp: Expense -13,474,347.98 USD

-13,448,873.00 USD

When you do drill into each line item, it well break it down by GL account.

FM Budget vs Actuals Summary Results (29)

Go To Details Fiscal Year Commitment ltem Commitment ltem Name

w Rew/Exp: Revenue

> Cl Nbr/Name: 45000010 Gifts

~ Rev/Exp: Expense

Cl Nbr/Name: 51100000 SAL-Budget Only

Cl Nbr/Mame: 51104100 SAL-Academic

Cl Mbr/Mame: 51109100 SAL-P-Time Acad-Ex

Cl Nbr/Mame: 51206150 HRLY-PT Staff Non-Ex
Cl Mbr/Name: 51208750 HRLY-Work Study Stud
Cl Mbr/Mame: 51259100 OCMP-Vac-Sick-Sal

Cl Nbr/Name: 51400000 Frng-Burdn Bdgt Only
Cl Nbr/Mame: 51404560 Fringe Ben-Salary

Cl Nbr/Mame: 51406100 Fringe Ben-Hourly

Cl Nbr/iName: 51408200 Fringe Ben-Student

Cl Nbr/Name: 52000000 Exp-NonPer-Bdgt

Cl Nbr/Name: 52210100 General Office Exp

Cl Nbr/Mame: 52210110 GEN-Office Supplies

Cl Nbr/Mame: 52210150 GEMN-Copier Mgmt Prg
Cl Mbr/Mame: 52210200 Postage and Mailings
Cl Nbr/Name: 52271000 EQ-NC-Non-Cpt-Is5000
Cl Nbr/Name: 52300110 IT Svc-Int-Telephony

Cl Nbr/Name: 52300120 IT Svc-Int-Networkng
Cl Nbr/Mame: 52300130 IT Svc-Int-Video

VoW W OV OV VOV Y Y Y VY Y Y Y Y Y Y Y

You can drill down again on each GL account. Once you do that, you can click on the ‘Go to Details’ link & it will take you to the FM Budget vs Actuals Detail tile.
Then you can see what makes the total amount up.



FM Budget vs Actuals Summary Results (29)

Go To Details Fiscal Year Commitment ltem Commitment ltem Name

w Rew/Exp: Revenue

» Cl Mbr/iMame: 45000010 Gifts
w Revw/Exp: Expense

» Cl Nbr/Mame: 51100000 SAL-Budget Only

v Cl Nbr/Mame: 51104100 SAL-Academic

———= Go to Details 2021 51104100 SAL-Academic

Cl Nbr/Mame: 51109100 SAL-P-Time Acad-Ex
Cl Nbr/Mame: 51206150 HRLY-PT Staff Non-Ex
Cl Nbr/Mame: 51208750 HRLY-Work Study Stud
Cl Nbr/Mame: 51259100 OCMP-Vac-Sick-Sal
Cl Nbr/Mame: 51400000 Frng-Burdn Bdgt Only
Cl Mbr/Mame: 51404560 Fringe Ben-5Salary
Cl Nbr/Mame: 51406100 Fringe Ben-Hourly
Cl Nbr/iMame: 51408200 Fringe Ben-Student
Cl Mbr/Mame: 52000000 Exp-NonPer-Bdgt
Cl Nbr/Mame: 52210100 General Office Exp
Cl Nbr/iMame: 52210110 GEN-Office Supplies
Cl Nbr/Mame: 52210150 GEN-Copier Mgmt Prg
Cl Mbr/Mame: 52210200 Postage and Mailings
Cl Nbr/Mame: 52271000 EQ-NC-Non-Cpt-ls5000
Cl Nbr/Mame: 52300110 IT Svc-Int-Telephony
Cl Mbr/Mame: 52300120 IT Svc-Int-Nebworkng
Cl Nbr/Mame: 52300130 IT Svc-Int-Video
Cl Nbr/Mame: 52300150 IT Svc-Int-Software
Cl Nbr/Mame: 52300200 IT On Prem Sfiwr Lic
Cl Nbr/Mame: 52362410 OPP Garage Swvc-Fuel
Cl NbriMame: 52390101 EV- Gst-Donr-etc-UFA

WOWOONON N WYV VYWYV VY WYY Y Y Y Y YV Y Y

FM Budget vs Actual Details Report

Find the FM Budget vs Actual Summary Report tile, under the FM Master Data Display and Reporting category:



FM Master Data Display and Reporting

Budget vs. Actual
by Funds Center

Commitments
Line ltems by Doc #

Display

Commitment Item

Budget vs. Actual
by Funded Program

Earmarked Funds
Journal

Display Fund

Sources and Uses

Overview of Budget
Data

Display Funded
Program

Overview of AVC
Data

Display Budget
Entry Documents

Display Funds
Center

. FM Budgetvs
Actual Summary

Report

Drilldown for
Budget Entry
Documents

Display
Commitment Item

Group

FM Budget vs
Actual Details

Report

Display Fiscal Year
Change Documents

Display Functional
Area Group

Business Objects
Launchpad

SAP Business Object...

Display Funds
Commitment

Display Fund Group

All Postings
(Commit & Act)
All Postings

Display Funds
Reservation

Display Funded
Program Group

Budget Lines vs
Commitment
Actual Line ltems

Display Purchase
Order

Display Funds
Center Group

This is just like the FM Budget vs Actual Summary report. Fill out the criteria that fits your needs, then click Go. Once the report loads, it will show you detail line

items



Standard 2 * Hide Filters [

*Fiscal Year: *From Fiscal Period: *To Fiscal Period: *Business Area: Fund: Funds Center: Commitment ltem: Functional Area:
2021 0 16 6970 [uy oy =6970410000 @ oy o o
Grant: Funded Program: Fund Type:
! ? P Clear Restore  Adapt Filters (5) m
e

FM Budget vs Actuals Details Results (798) & (@
Posting Type(Bgt/Cmt/Act) Funds Center Funds Center Name Funded Program Funded Program Name Fund Fund Name Rev/Exp Commitment ltem Commitment ltem Name
ACTUAL 6970410000 Deans Office Ops NOTRELEVANT NOTRELEVANT 1100000001 University general f Expense 52300120 IT Svc-Int-Metworkng >
ACTUAL 6970410000 Deans Office Ops NOTRELEVANT NOTRELEVANT 1100000001 University general f Expense 52300130 IT Sve-Int-Video >
ACTUAL 6970410000 Deans Office Ops NOTRELEVANT NOTRELEVANT 1100000001 University general f Expense 52300150 IT Svc-Int-Software >
ACTUAL 6970410000 Deans Office Ops NOTRELEVANT NOTRELEVANT 1100000001 University general f Expense 52300150 IT Svc-Int-Software >
ACTUAL 6970410000 Deans Office Ops NOTRELEVANT NOTRELEVANT 1100000001 University general f Expense 52300150 IT Svc-Int-Software >
ACTUAL 6970410000 Deans Office Ops 150000000334 Distinguished Profes 1100000001 University general f Expense 52300200 IT On Prem Sftwr Lic >
ACTUAL 6970410000 Deans Office Ops 150000000335 Distinguished Profes 1100000001 University general f Expense 52300200 IT On Prem Sftwr Lic >
ACTUAL 6970410000 Deans Office Ops NOTRELEVANT NOTRELEVANT 1100000001 University general f Expense 52300200 IT On Prem Sftwr Lic >
COMMIT 6970410000 Deans Office Ops 150000000334 Distinguished Profes 1100000001 University general f Expense 52300200 IT On Prem Sftwr Lic >
COMMIT 6970410000 Deans Office Ops 150000000334 Distinguished Profes 1100000001 University general f Expense 52300200 IT On Prem Sftwr Lic >
COMMIT 6970410000 Deans Office Ops 150000000335 Distinguished Profes 1100000001 University general f Expense 52300200 IT On Prem Sftwr Lic bd
COMMIT 6970410000 Deans Office Ops 150000000335 Distinguished Profes 1100000001 University general f Expense 52300200 IT On Prem Sftwr Lic >
COMMIT 6970410000 Deans Office Ops NOTRELEVANT NOTRELEVANT 1100000001 University general f Expense 52300200 IT On Prem Sftwr Lic >
COMMIT 6970410000 Deans Office Ops NOTRELEVANT NOTRELEVANT 1100000001 University general f Expense 52300200 IT On Prem Sftwr Lic >
ACTUAL 6970410000 Deans Office Ops NOTRELEVANT NOTRELEVANT 1100000001 University general f Expense 52362410 QPP Garage Sve-Fuel >
ACTUAL 6970410000 Deans Office Ops NOTRELEVANT NOTRELEVANT 1100000001 University general f Expense 52362410 OPP Garage Svc-Fuel >
ACTUAL 6970410000 Deans Office Ops NOTRELEVANT NOTRELEVANT 1100000001 University general f Expense 52362410 OPP Garage Svc-Fuel >
ACTUAL 6970410000 Deans Office Ops NOTRELEVANT NOTRELEVANT 1100000001 University general f Expense 52362410 OPP Garage Svc-Fuel >
COMMIT 6970410000 Deans Office Ops 400001003485 HHD OGE- Development 1110000002 OGE Expense 52390101 EV- Gst-Donr-etc-UFA >
COMMIT 6970410000 Deans Office Ops 400001003485 HHD OGE- Development 1110000002 OGE Expense 52390101 EV- Gst-Donr-etc-UFA >
ACTUAL 6970410000 Deans Office Ops 400001003484 HHD OGE- Rider Devel 1110000002 OGE Expense 52420200 MEM-Indiv Allow F-A >
ACTUAL 6970410000 Deans Office Ops 150000000334 Distinguished Profes 1100000001 University general f Expense 52420201 MEM-Indiv UnAlw F-A >

This gives you all the entries for the time frame that was put in the From and To date. If you want to look at a specific month, make sure you change the time
frame, it narrows the search down.

Cost Objects Dashboard

This tile is used to bring up all the 10’s in HHD. You can sort by Cost Center, Grant Number, etc. Very useful tool when new I0’s are added.

The Cost Object Dashboard tile is found under the FM Master Data Display and Reporting:



Budget vs. Actual Budget vs. Actual Sources and Uses Overview of AVC FM Budget vs FM Budget vs Business Objects All Postings Budget Lines vs
by Funds Center by Funded Program Data Actual Summary Actual Details Launchpad (Commit & Act) Commitment
Report Report All Postings Actual Line ltems
SAP Business Object...
Commitments Earmarked Funds Overview of Budget Display Budget Drilldown for Display Fiscal Year Display Funds Display Funds Display Purchase
Line Items by Doc # Journal Data Entry Documents Budget Entry Change Documents Commitment Reservation Order
Documents
s 5 Q Q Q Q Q Q Q
Bl = & S B3 S FS
Display Display Fund Display Funded Display Funds Display Display Functional Display Fund Group Display Funded Display Funds
Commitment ltem Program Center Commitment Iltem Area Group Program Group Center Group
Group
@, @, @ @ i ach ack aré ark
Alphabetical List of Alphabetical List of Alphabetical List of Alphabetical List of Alphabetical List of

Commitment ltems

Az

Functional Areas

Az

Funded Programs

Az

Funds

Az

Funds Centers

Az

Our business area is 6970. You can hit Go and this will bring up every cost center in our College:



HHD
*Business Area: Department: Cost Center: Internal Order:
1 ltem H i =
Cost Objects Dashboard (2,915)

Business Area BA Description Internal Order Internal Order Name Cost Center

~ Business Area Number/Name: 6970 Health & Human Development

Department Number/Name:
Department Number/Name:
Department Number/Name:
Department Number/Name:
Department Number/Name:
Department Number/Name:
Department Number/Name:
Department Number/Name:
Department Number/Name:
Department Number/Name:
Department Number/Name:
Department Number/Name:
Department Number/Name:
Department Number/Name:
Department Number/Name:
Department Number/Name:
Department Number/Name:
Department Number/Name:
Department Number/Name:
Department Number/Name:

Department Number/Name:

N | N Rt g i | e | R [ e e | e | e [ [ e

Department Number/Name:

69700 Health Human Dev
69701 Alumni Relations
69702 Career Dev Eng Learn
69703 Strategic Comm
89704 Deans Office

69705 Development

69706 Finance Management
69707 Human Resources
69708 Operations Managemnt
69709 Undergraduate Pg
69710 Diversity Inclusn
69711 Student Engmnt Adv
69712 Qutreach

69713 Graduate Studies
69714 Research Adm

69715 Cir Healthy Aging
69716 Ctr Hih Cr Pley Rsh
69717 Methodology Center
69718 Clinical Rsh Center
69718 Prevention Rsh Ctr
69720 Ctr Chld Obesity Rsh
69721 Biobehavioral Health

Fund:

Cost Center Name

Fund

5

Grant Number:

Fund Name

Hide Filters |—_,f)

Cost Object Active:
¥ !

Clear Restore  Adapt Filters (2) m

& @

Grant Num... = Grant Name Functional Are%

Then click on the carrot of the Cost Center Department. It will bring up all the Cost Centers that don’t have an |0 underneath it (example of this
would the salary clearing account) & all the Cost Centers and their 10’s:



HHD v Hide Fitters [

*Business Area: Department: Cost Center: Internal Order: Fund: Grant Number: Cost Object Active:
1 ltem ! o [u} [a} o [y Y uy
Clear Restore  Adapt Filters (2) m
~
Cost Objects Dashboard (2,915) o (m@
Business Area BA Description Internal Order Internal Order Name Cost Center Cost Center Name Fund Fund Name Grant Num...  Grant Name Functional Are%

> Department Number/Name: 69703 Strategic Comm
Department Number/Name: 69704 Deans Office

6970 Health & Human Developm... 6970400000 Deans Office 1100000001 University general fund NOTRELEV... NOTRELEVANT 400000 >
6970 Health & Human Developm... 6970400090 Salary Clearing Acct 1100000006 Salary Clearing Fund NOTRELEV... NOTRELEVANT 400000 >
6970 Health & Human Developm... 6970410000 Deans Office Ops 1100000001 University general fund NOTRELEV... NOTRELEVANT 400000 >
6970 Health & Human Developm... 120000001219 HHD Pending Startu... = 6970410000 Deans Office Ops 1100000001 University general fund NOTRELEV... NOTRELEVANT 400000 >
6970 Health & Human Developm... 150000000331 Distinguished Profes... = 6970410000 Deans Office Ops 1100000001 University general fund NOTRELEV... NOTRELEVANT 400000 >
6970 Health & Human Developm... 150000000332 Distinguished Profes... = 6970410000 Deans Office Ops 1100000001 University general fund NOTRELEV... NOTRELEVANT 400000 >
6970 Health & Human Developm... = 150000000333 Distinguished Profes... = 6970410000 Deans Office Ops 1100000001 University general fund NOTRELEV... NOTRELEVANT 400000 >
6970 Health & Human Developm... = 150000000334 Distinguished Profes... = 6970410000 Deans Office Ops 1100000001 University general fund NOTRELEV... NOTRELEVANT 400000 >
6970 Health & Human Developm... = 150000000335 Distinguished Profes... = 6970410000 Deans Office Ops 1100000001 University general fund NOTRELEV... NOTRELEVANT 400000 >
6970 Health & Human Developm... 150000000336 Distinguished Profes... = 6970410000 Deans Office Ops 1100000001 University general fund NOTRELEV... NOTRELEVANT 400000 >
6970 Health & Human Developm... = 150000000337 Distinguished Profes... = 6970410000 Deans Office Ops 1100000001 University general fund NOTRELEV... NOTRELEVANT 400000 >
6970 Health & Human Developm... = 150000004384 FAC-Newschaeffer S... = 6970410000 Deans Office Ops 1100000001 University general fund NOTRELEV... NOTRELEVANT 400000 >
6970 Health & Human Developm... = 400001000581 HHD OGE Funds 6970410000 Deans Office Ops 1110000002 Unrestricted Gifts NOTRELEV... NOTRELEVANT 400000 >
6970 Health & Human Developm... = 400001003482 HHD OGE- Alumni Fr... = 6970410000 Deans Office Ops 1110000002 Unrestricted Gifts NOTRELEV... NOTRELEVANT 400000 >
6970 Health & Human Developm... 400001003483 = HHD OGE- ACHAF-A... = 6970410000 Deans Office Ops 1110000002 Unrestricted Gifts NOTRELEV... NOTRELEVANT 400000 >
6970 Health & Human Developm... 400001003484 = HHD OGE- Rider De... = 6970410000 Deans Office Ops 1110000002 Unrestricted Gifts NOTRELEV... NOTRELEVANT 400000 >
6370 Health & Human Developm... 400001003485 = HHD OGE- Develop... 6370410000 Deans Office Ops 1110000002 Unrestricted Gifts NOTRELEV... NOTRELEVANT 400000 >
6970 Health & Human Developm... = 400001003486 HHD OGE- Faculty 5... = 6970410000 Deans Office Ops 1110000002 Unrestricted Gifts NOTRELEV... NOTRELEVANT 400000 >
6370 Health & Human Developm... 400001003487 = HHD OGE- XCHFFF... = 6970410000 Deans Office Ops 1110000002 Unrestricted Gifts NOTRELEV... NOTRELEVANT 400000 >
6970 Health & Human Developm... = 400001003488 HHD OGE- Gifts and ... = 6970410000 Deans Office Ops 1110000002 Unrestricted Gifts NOTRELEV... NOTRELEVANT 400000 >
6970 Health & Human Developm... 400001003489 = HHD OGE- GTRC Re... = 6970410000 Deans Office Ops 1110000002 Unrestricted Gifts NOTRELEV... NOTRELEVANT 400000 >

You can set the settings in by clicking the littler gear in the top right of the screen to customize the report how you would like it. Example you can
see which faculty is responsible for which 10.

HCM PERNR Details

This tile can be used to help find the person PERNR number, position ID, PSU ID, etc.

The HCM PERNR Details tile can be found under the Common Functions section of your home page:



SAP Business Maintain Own User Maintain Users Own Evaluate SRM Authorization Analyze User Buffer Display Spool
Workplace Parameters Data Authorization Check Check Analyze User Buffer Requests
SAP Business Workpl... Maintain Own User P... Maintain Users Own ... Evaluate Authorizatio... Display Spool Reque...

B I 3 ai =

Once you bring the tile up, you can search by first or last name (if you are searching by name, you need to capitalize the first letter), Business Area,
Access ID. In the example, | searched by Business Area:



HHD * Hide Filters
SAP Pernr: Last Name: First Name: Access ID: PSU ID: Business Area: SAP Position Number: Source Position XRef:
\ =] | =] | 2] | ] | | e ] | 2] | = |
Clear  Restore  Adapt Filters (1)
~
HCM PERNR Details Report (1,045) & @&
SAP Pernr SAP Position Number Last Name First Name Access ID PSU ID Start Date End Date = Status SAP Position Title Source Position XRef = Additional Work Assignment Position Cost C¢
22 33108 Sainburg Robert RLS45 900035134 06/01/2020 12/31/9999 = Active Professor P_00000015 01032783 6372510000
45 42305 Davis Lisa LAD3 900087309 06/01/2020 12/31/9999 = Active Assistant Research Profe... | P_00000021 6372310000
61 33109 SCANLON DENNIS DXS62 900137716 06/01/2020 12/31/9999 = Active Professor P_00000031 01010042 6372310000
82 33733 Dyreson Mark MXD52 900217588 06/01/2020 12/31/9999 = Active Professor P_00000044 00068060 6372510000
206 43212 Edwards Beth BAQ102 900500923 06/01/2020 12/31/9999 = Active Assistant Teaching Profe... | P_00000102 01041392 6372110000
245 37349 Krout Stephanie SKK170 900605166 06/01/2020 12/31/9999 = Active Financial Assistant 4 P_00142661 6370410000
247 1007446 Carpenter Sherilee SRC5 900605954 06/01/2020 12/31/9999  Active Research Project Manag...  P_001736395 6371910000
299 52312 Somani Yasina YFS5057 900712832 06/01/2020 12/31/9999 = Active Graduate Assistant (Teac... = P_00019577 6372510000
332 42204 Mc Donnell Elaine ETM101 900791694 06/01/2020 12/31/9999 = Active Assistant Research Profe... | P_00000160 6372610000
385 54393 Gioia Sarah SAG5221 900924402 06/01/2020 12/31/9999 = Active Graduate Assistant (Teac... = P_00152712 6372110000
417 43054 Spokus Diane DMS201 900996047 06/01/2020 12/31/9999  Active Associate Teaching Profe... = P_00000200 01036745 6372310000
444 34600 Francis Lori LAF169 901048209 06/01/2020 12/31/9999  Active Associate Professor P_00000219 01032622 6972110000
451 36164 Taff Brendan BDT3 901072568 06/01/2020 12/31/9999 = Active Assistant Professor P_00000224 01033230 6372710000
493 33114 Roeser Robert RWR15 901178508 06/01/2020 12/31/9999 = Active Professor P_00000243 01032779 6372410000
528 43918 Webb Kelly KDW5 901286800 06/01/2020 12/31/9999  Active Assistant Teaching Profe... | P_00000259 6372210000
728 54246 Yuk Jisung JXvaz23 901785646 06/01/2020 12/31/9999  Active Graduate Assistant (Teac... = P_00108059 6372510000
780 52033 Reigh Nicole NAR5235 901886907 06/01/2020 12/31/9999 = Active Graduate Assistant (Rese... = P_00020053 6372610000
837 35779 Brick Timothy TRB21 902053710 06/01/2020 12/31/9999 = Active Assistant Professor P_00000388 01033298 6372410000
900 5318 Little Carolyn CcsL22 902202062 06/01/2020 12/31/9999  Active PT Admin Support (Gene... = P_00147930 6371100900
960 45313 Kanaskie Ryan RDK134 902327418 06/01/2020 12/31/9999  Active Adjunct Instructor P_00073737 00044923 6372810000
1066 35401 Caron Jessica JGC169 902586429 06/01/2020 12/31/9999 = Active Assistant Professor P_00000493 01033220 6372210000
1163 19187 Mahmud Yasmin YUMI11 902840414 06/01/2020 12/31/9999 = Active Part-Time Research Spec... = P_00073548 00020290 6371610000
1218 43058 Gyekis Joseph JPG186 902986171 06/01/2020 12/31/9999  Active Associate Teaching Profe... = P_00000571 00069828 6372110000
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