inance -
NEW@

Finance and Accounting Office

Please refer to our Resources Webpage
for Financial Information and SIMBA
Helpful Hints. Some recent updates/
instructions added:

® Retrieval of OPP Billing Reports
® Budget vs Actual by Funds Center
® How to Approve:
* Non-PO Invoice

*  Journal Entry
* Shopping Cart

SIMBA/SAP Concur Classes:

Travel Expense

Session 25592, Wednesday 11/9/22
10:00 AM

Goods & Services

Session 25593, Thursday 11/10/22
1:00 PM

PCard Policy & Procedure Training

November 3, 2022; 8:30 - 10:00
February 2, 2023; 1:30 - 3:00
April 6, 2023; 8:30 - 10:00

Registration: Link

Request Pcard Maintenance

BOBJ Open Office Hours
Upcoming Sessions:

BOBJ every second Tuesday 9:00-
10:00 am starting 1/11/22

Open Reporting Hours every fourth
Thursday 9:00-10:00 am starting
1/27/22

All sessions will be hosted via Zoom

If you have someone who is new to
SIMBA BOBJ or Webi reports (or if
you need a refresher) it will be in-
credibly helpful to watch the Webi
101 Session.

ISSUE §2

vember 2022

" College of Health and 'Hiu‘ma:n Development

ACCEPTED CATERERS

Per Policy AD26 - Af University Park, the sale or service of food and/or beverages at
any function or program open to the public and/or community by other than author-
ized University departments such as Housing and Food Services, Penn State Hospitali-
ty Services, University Creamery, or by an accepted external food and beverage
provider confracting for food and beverage services, is prohibited.

A list of Accepted Caterers can be found here.

¢ If you are providing food to participants/focus groups outside of the IRB, it would
fallunder AD 26 and require a food waiver form as well as the use of an accepft-
ed caterer.

¢ If you provide food to participants as part of a Food Based IRB/Study, an accept-
ed caterer is not required.

¢ For Prepackaged/Shelf Stable snacks - Accepted Cater preferred.

¢ Food purchased, such as pizza, being provided to Research Participants in their
home, an accepted caterer is not required.

Additional caterer information:
¢ All Panera locations are approved.

¢ The Papa John's location on the Accepted Caterer list is — Restaurant
#252, located at 1341 S. Atherton Street.

GL ACCOUNTS

For Publication Fees/Manuscripts - please use GL 52600500/52600501 SVC-
Communications & Publications, instead of 52571000/52571001 Fees & Charges.

Payments for Health and Medical Services (for Quest, Litholink, etc.) - please use GL
52600800 SVC-Health & Med, instead of 52609900 Services External - Other.

SAP CONUR NEW USER INTERFACE

The following SAP Concur training sessions are available in the Learning Resources
Network:

Travel Expense —Click here to register for Travel New user interface sessions in LRN

Goods & Services —Click here to register for Goods & Services New user interface ses-
sions in LRN

Pcard Requests—Click here to reqgister for Pcard request New user interface fraining
session in LRN



https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fpsu.csod.com%2Fsamldefault.aspx%3Freturnurl%3D%25252fDeepLink%25252fProcessRedirect.aspx%25253fmodule%25253dlodetails%252526lo%25253d8daba682-edda-4236-b31c-a9e08fcd9ea1&data=05%7C01%7CL-PCRECO
https://sapconcur.psu.edu/request-purchasing-card-maintenance
https://hhd.psu.edu/faculty-staff/finance-and-accounting/finance-and-accounting-office-resources-you-need-succeed
https://psu.zoom.us/j/97047669439?pwd=MDBUbVBsVDRndmVBMVREOTVzTGJMUT09.
https://psu.mediaspace.kaltura.com/media/SIMBA+Reporting+-+Webi+101/1_otja5x2l/179943741
https://psu.mediaspace.kaltura.com/media/SIMBA+Reporting+-+Webi+101/1_otja5x2l/179943741
https://psu.csod.com/samldefault.aspx?returnurl=%2fDeepLink%2fProcessRedirect.aspx%3fmodule%3dlodetails%26lo%3d22eecc7c-8b95-407b-b8ea-ab18169a9d35
https://psu.csod.com/ui/lms-learning-details/app/event/a5c5f941-ddfb-4f54-91c2-494c6b3ef7e1
https://sapconcur.psu.edu/sap-concur-training-options
https://sapconcur.psu.edu/sap-concur-training-options
https://psu.csod.com/samldefault.aspx?returnurl=%2fDeepLink%2fProcessRedirect.aspx%3fmodule%3dlodetails%26lo%3d162505ea-21b3-4137-994e-047c3b8cd6ae
https://psu.csod.com/samldefault.aspx?returnurl=%2fDeepLink%2fProcessRedirect.aspx%3fmodule%3dlodetails%26lo%3d162505ea-21b3-4137-994e-047c3b8cd6ae
https://policy.psu.edu/policies/ad26
https://purchasing.psu.edu/vendors/caterers

