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Membership PCard Expenses 

 If all or part of a membership should be X-Coded – you must check off the box for “Unallowable
on Facilities & Administration”.

 If only part should be X-Coded, you must ITEMIZE the expense accordingly to break it out to the
correct %. Check off the box for the portion that should be X-Coded.

All deposits will now be entered into SIMBA via a Journal Entry (Park GL Account Document tile). 

Instructions on how to complete this entry can be found on the SIMBA resources website under 

Finance > Cash / Accounts Receivable > SIMBA – Journal Entry for Cash Deposits. A direct link to the 

document is also provided below: 

https://www.simba.psu.edu/files/2019/04/SIMBA-Journal-Entry-for-Cash-Deposits.docx 

Recorded Snip-it session around using Journal Entries for Cash/Check Deposits and it can be found 
here  

Need to find the GL for your bank deposit(s)? Information can be found on the SIMBA website 

under Resources > Support Resources > Conversion files > General Ledger Accounts > Bank GL  

Crosswalk.  

Training 

Date: Fri., Nov 13, 2020 

Time: 9:00 am—11:00 am 

SIMBA : Journal Entry for Cash

There are two remaining live 

webinars on November 13, 2020 

and December 11, 2020 from 9-11 

A.M. Register in the LRN prior to

each session so that your

participation displays on your LRN

transcript. Telephone: (646) 876-

9923 or (669) 900-6833 Webinar

ID: 236 385 230

Journal Entries and AP Invoices 

For Journal Entries and AP Invoices, please be sure to use the text boxes. Please enter a short de-
scription of the transaction in both the document header text box and the smaller text box before 
the long text box. The short description is similar to the information you would enter for the “free 
space” on IBIS forms and this description is currently appearing on reports. Please continue to enter 
a detailed description in the long text that can answer the basic who, what, when, where, and 
why. The long text should be thought of as the "note pad" or "description" on IBIS forms. 

Need to enter a note in a Non-PO invoice so the vendor will get an explanation on their remittance 
advice? Simply add the * symbol as the first character in the Header Text field followed by your 
note. This will enable the text to display on the vendor’s remittance advise. 

SAP Allocations for Report (old X-Code) 

https://www.simba.psu.edu/files/2019/04/SIMBA-Journal-Entry-for-Cash-Deposits.docx
https://psu.mediaspace.kaltura.com/media/SIMBA+Snip-itA+Journal+Entry+for+Cash+Deposits/1_docmsgy5
https://psu.mediaspace.kaltura.com/media/SIMBA+Snip-itA+Journal+Entry+for+Cash+Deposits/1_docmsgy5
https://psu.csod.com/samldefault.aspx?returnurl=%252fDeepLink%252fProcessRedirect.aspx%253fmodule%253dlodetails%2526lo%253d7d68dfbe-8ae6-49c0-9a46-990978cf0637
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